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You are kindly reminded that the end of year reconciliation data (FS7 & FS3’s), should reach 
the FSS Section by not later than 15 February 2006.  
 
Employers, who have enrolled to use the online services, are encouraged to access the service regularly to 
ensure that there are no access problems prior to the actual submission.   Online users, are being reminded 
to renew the digital certificate every year.  This should only be done after a notification has been issued by 
the Department through an e-Mail.   
 
Last year the Inland Revenue introduced a spreadsheet to improve the submission process for employers.  
Through this spreadsheet an employer can validate his data and correct  any errors on his desktop.  This 
spreadsheet and related further information may be downloaded from: 
http://www.ird.gov.mt/services/fss/fssonline.asp 
 
The online service will be available as from 9 January 2006 to employers for both testing and 
filing of FSS end of year information. 
 
In case of difficulties to access the online services (login, passwords, digital certificates etc..), one can send 
an e-Mail, specifying the problems and any related error messages, to ird.services@gov.mt  
 

Data Validation     
 
It is important to include all FS3s of each PE number in a single submission, as every  
submission overwrites the previous information for the PE number and year.  Employers who 
have two sets of information for the same PE Number should merge the files using the 
spreadsheet indicated above. 
 
It is very important that personal and accounting data be filled correctly. All required fields must be 
completed.  Particular attention has to be provided to the Social Security Contribution (SSC) information 
where the basic wage and the number of weeks worked together with the contribution paid by both the 
employer and employee must be completed.  The contribution paid must relate to the category of the 
applicable contribution that is derived from the basic wage and age of the employee.  More information on 
the calculation of Social Security Contributions and an on-line calculator are available at the Inland Revenue 
website at www.ird.gov.mt. 
 
Some important validations to remember: 
 

q  Personal Data is being validated directly with the Taxpayer Registration Systems. This means that 
the Identity Card Numbers and Income Tax Registration Numbers provided must exist and the 
surname information matches with that of the Inland Revenue System and not only conform to the 
defined numeric structure.   Furthermore records of single taxpayers must have an empty Spouse 
I.D. Field.  Employers who need support on errors regarding taxpayer registration are to send an e-
mail to rhoda.attard@gov.mt or paul.briffa@gov.mt 

 

 



q  Basic Wage must be reported up to the first two decimal figures, for example: basic wage of 
115.279 should be reported as 115.27. This figure will be the basis for the workings of SSC. (e.g. : 
115.27 x 10%=11.53 x number of employment weeks ) 

 
q  Gross Emolument and Tax Deduction values should be reported as whole numbers without any 

decimal figures for example: 12 and not 12.00. 
 

q  Pensioners – Pensioners over 65 years of age should not pay SSC no matter what their earnings 
are. Such earnings will only be subject to FSS tax. 

 
All information submitted shall be verified according to the electronic lodgement specifications as stipulated 
by the Department. While an acknowledgement will be issued to employers who file correct data, incorrect 
or incomplete information will generate an online report that can be viewed by the employer. Unless data will 
be resubmitted correctly in the stipulated time, the employer will be considered as a defaulter and penalties 
as stipulated by the FSS Rules shall be applied.  Employers who need support in resolving submission 
errors are to send an e-Mail to noel.a.agius@gov.mt or stefania.ciantar@gov.mt quoting the related error 
messages. 
 
It is important to note that any FS3’s modified by the employers must be accompanied by a 
covering letter explaining the change from the original submitted documents. Employers are 
being informed that such changes may lead to a more in-depth verification of the systems used. 

 
NEW VALIDATIONS 
 

q  Whenever a female employee notifies the employer in changes of her civil status (e.g. : marriage, 
separation etc…..), two FS3’s must be compiled for the same year, with the data split accordingly.  
The FS3 of a married female (prior to separation, prior to husband’s death or after marriage), should 
have her spouse’s ID reported in the allocated field.     

Example: case where a marriage occurred in September, an FS3 should be compiled covering period 
from January to September as a single person (with spouse ID left blank), and another FS3 
covering  October to December  as a married person (with spouse ID quoted in the appropriate 
field) . 

q  The Department will not accept duplicate FS3’s pertaining to the same individual under a 
particular PE number for the same year (except cases explained above).  That is one line for 
each employee in ‘ F3 ‘  file.  However, whenever a basic weekly wage/category changes in the 
‘SS‘ file, these must all be reported in separate lines.  

 
q  Unmarried individuals cannot have SSC reported that is higher than the gross main 

emoluments. 
 

Whenever part time emoluments exceed the Lm3,000 threshold, the surplus amount should be 
reported in the same FS3 as main emoluments .  The relative 15% withholding tax must be split 
just the same (maximum of Lm450 part time tax). 

A list of on-line validations and Electronic Lodgement Specifications can be found on the 
Department’s website at www.ird.gov.mt. 

 

Payments due     
 
Every FSS Tax and Social Security Contribution payment effected by an employer should be supported by 
the prescribed FS5 form.   An FS5 is also to be submitted where the payment is a discrepancy resulting from 
the yearly reconciliation data.  Cheques supported by FS5 forms should be sent to the Cash Office 
Block 5, whilst all FS7 and FS3 documentation should be sent directly to the FSS Section Block 3. 
 

Income deriving from part time employment     
 
As from 1 January 2005, there was a major change in the part time rules (Legal Notice 110/2005).  This 
change will affect those married persons, where one of the spouses has full time employment income, and 
the other is employed on a part time basis.  In order for part time employees to benefit from the new rules, 
the 15% withholding tax should be deducted from the total yearly emoluments.  These payments should 



reach the Department through the employer by the end of January 2006 (attached to the December 2005 
monthly remittance).  If the employer fails to effect the payment, the employee can still benefit from the 
scheme by paying personally with the prescribed form TA23 by not later than 15 February 2006.   
 

Deregistration of PE number     
 
Whenever an employer has ceased to employ individuals, the appropriate Deactivation Form should be 
completed.  If employments were terminated within a particular year, the end of year data for that year 
should still be submitted.  Failing to submit the deactivation form will hold employers liable to continue 
submitting FSS documentation. 
 
 
Commissioner of Inland Revenue 
December 2005             



 

Sezzjoni FSS Blokk 3 
Tel: 22962320, fax 22962810 
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